
City of Kalama 
Tourism funding 

 

Projects that support or maintain Tourism in Kalama 

 
 

The city of Kalama is taking applications for funding consideration of projects 

that support or maintain tourism in Kalama Wa.  An example of said projects that 

qualify might include but are not limited to festivals or events, advertising 

brochures, ect.   The Deadline is by the First of October of each fiscal year. 

 

An application may be requested at the City hall Kalama Wa. Office or by calling:  

673-4561 or downloaded from the City website at www.cityofkalama.com Completed 

applications must be received by mail P.O. box 1007 98625, Kalama Wa. or hand-

delivered to city hall 320 n. 1st st. Kalama.  

 

Request for outside agency funding are normally held during the budget process.  

Included in the request for funding packet is an informational sheet to clarify 

the process utilized for outside agency requests.  It consists of the method for 

submitting a request, what happens after council consideration of the 

application, and the manner by which an agency may receive the funds. 

 

The request for funding application should clearly state the amount of support 

needed for to be included in the City’s annual budget on the application (example 

$500 in the year 20XX). All requests for funding will be evaluated according to 

availability.  Any request that meets the criteria for tourism funds will then be 

prioritized according to its benefit to the citizens of Kalama most directly, its 

meeting the human needs of the people  as a whole, and its promotion of Kalama. 

 

Successful applicants will be notified in writing if they are selected to receive 

tourism funds.    

 

 

~ 

 

 



City of Kalama 
Process of tourism funds 

 

 

 Individuals, groups, and agencies make request for funds from the tourism 

fund by mail or in person on approved city of Kalama funding form.   

 

 Council considers the tourism fund requests at a council meeting. 

 

If the request Is approved, the city will send a letter advising the 

individual/group/agency of the council approval and of the process 

required to receive funds including the final invoice to be used to request 

the funds. 

 

If the request is not funded, the city will send a letter advising the 

individual/group/agency of the city’s inability to fund due to legal 

restrictions or lack of adequate funds at this time. 

 

 If the council has approved a funding request, it is the responsibility of the 

individual/group/agency requesting those funds to submit an invoice and 

event report to the city of Kalama.  Attn.: clerk/treasurer:  P.O. box 1007 

Kalama, wa. 98625      

                                                            

 The invoice should indicate the expenses incurred along with copies of 

receipts if the City is reimbursing direct costs and a specific amount of money 

to be reimbursed by the city.    

 



City of Kalama 

   Tourism funding request     
   

Application Due : October 1
st
 of each year   Budget Year     

 

     Instructions 

 
1. Please type or print 
2. Answer each question within the space provided.  Please do not include additional attachments or 

supplementary pages unless they are essential to our understanding of your project. 

3. Attach a detailed budget for the project.  Use attached form or provide the equivalent information. 
 

Application Information: 

 

Organization/Individual:   Nonprofit       Public   Other    Private     Association 

 

Name: _________________________________________________________________ 

  

Address: ________________________________________________________________ 

 

City: ___________ County: _______________ State: ______ Zip: ______________ 

 

Nonprofit Identification Number:         

Contact Person: 

 

Name: __________________________________________________________________ 

 

Title: _____________________________________  Phone: _________________ 

 

Project Information: 

 

Title and brief description of project 

              

               

               

               

               

               
 

 

Timeline for project or Date of event:           



Geographic area served by this project: ________________________________________ 

 

Number of people served by this project: ______________________________________ 

 

Amount requested from the City of Kalama $________ Total project cost: ____________ 

Specifically how will this grant be used?  How do you document your results 

_______________            

              

              

Funding Sources for this Project: 

List all firm commitments to date to fund this project and their $ Amount 

 

1. _________________________________________________ 

2. _________________________________________________ 
3. _________________________________________________ 

4. _________________________________________________ 

5. _________________________________________________ 
6. __________________________________________________________________ 

List any other sources of funding you have applied for: 

Their source and $ amount and the current Status 

 
1. _________________________________________________ 

2. _________________________________________________ 

3. _________________________________________________ 

4. _________________________________________________ 

 

 

How will this project be funded in the future?         

 

              

 

              

 

              

 

Signature________________________________________Date__________



Budget worksheet – tourism funding request  

 

List all project cost in the following categories:    Estimate      Actual 

                       (complete w/Invoice) 

 

Project Management/Administration: 

 Project Manager Salary/Consultant Fees/Staff Cost:  $   $ 

Goods & Services: 

 Contract Services-Consultant Fee    $   $ 

 Materials/Supplies/Equipment    $   $ 

 Construction Cost      $   $ 

 Other Misc. Expenses      $   $ 

 

Total Goods & Services:       ______  ______ 

 

 

Operations: 

 Facility Rent       $   $ 

 Utilities       $   $ 

 Other        $   $ 

 

Total Operations:       ______  ______ 

 

 

Other:         $   $ 

 

 

 

Total Cost:        _______  ______ 

 

 

 

 

List all funding sources for this project:    $   $ 

 

 Event Revenues      $   $ 

      

      

      

      

 

  

Total Other Revenue:      _______  ______ 

 

 
 


